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1. Introduction

Neath Port Talbot Council recognises that, while dealing with any 
bereavement is difficult, the death of a child is among the most 
devastating events that an employee can ever face.

This policy sets out our commitment to supporting bereaved parents 
through their grief by ensuring they can take parental bereavement 
leave.

The policy applies to employees who suffer the loss of a child under the 
age of 18 on or after 6 April 2020. This includes parents who suffer a 
stillbirth after 24 weeks of pregnancy.

The Maternity Scheme and Special Leave Policy highlights other support 
available to help bereaved employees. 

2. Scope

This Policy applies to all employees of the Council with the exception of 
those employed by schools operating under fully delegated personnel 
powers.

3. Who can take Parental Bereavement Leave?

Whatever your length of service, you can take this type of leave if you 
are the parent of the child who has passed away, or the partner of the 
child's parent. In general, you can take this type of leave if you have 
parental responsibility for the child. This includes adoptive parents.  
Further details (taken from the Regulations) are provided below:-

 ‘Bereaved parents’ include:

- parents and adoptive parents and those who become parents 
under statutory provisions on surrogacy and fertility treatments, 

- a child’s natural parent in situations where the child has been 
adopted, but there is a court order for the child to have contact with 
the natural parent 

- a person whom a child has been placed for fostering or adoption
- a person living with a child who has come from overseas and has 

received official notification that they are eligible to adopt the child 
and who intend to do so
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- an intended parent under a surrogacy arrangement where a 
parental order is expected to be made

- a ‘parent in fact’ who is a person who has day-to-day responsibility 
for a child, for a continuous period of four weeks before the death 
and includes legal guardians, as well as informal kinship groups 
such as close relatives of family friends who have taken 
responsibility for the child’s care in the absence of parents.

However, if you have suffered a bereavement, but are unsure if you are 
entitled to parental bereavement leave, please contact your designated 
HR Officer for clarification.

4. What leave a bereaved parent can take?

You can take two weeks of parental bereavement leave. You can take 
the leave as:

 a single block of two weeks; or 
 two separate blocks of one week at different times. 

Parental bereavement leave should be taken in whole weeks (which is 
defined as a period of seven days) and the regulations state that even if 
you take fewer than seven days leave, this would still count as a whole 
week against your statutory entitlement.

You can take the leave at the time(s) you choose within the 56 weeks 
after your bereavement and it may start on any day of the week. You 
might choose, for example, to take it at a particularly difficult time such 
as your child's birthday.

If you have lost more than one child, you have a separate entitlement to 
bereavement leave for each child who has passed away.

5. Notice required to take Parental Bereavement Leave

If you need to take parental bereavement leave within the first 56 days 
after your bereavement, you can take the leave straight away. You do 
not have to provide any notice. Notification to your line manager may be 
verbal, or in writing, or even by a friend or family member or trade union 
representative. We do need to know the date the child’s death, as we 
need to understand when you are entitled to take the leave, i.e. when 
the 56 week period commences. We do not however need a copy of 
any official documentation confirming the bereavement.
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To take leave more than 56 days after your bereavement, we would ask 
that you would give your line manager at least one week's notice, in 
writing, if possible.  Again this can be via email if you prefer.

6. Changing your mind about taking parental bereavement leave

You can cancel your planned leave and take it at a different time (within 
the 56 weeks after your bereavement). 

Where your planned leave was due to begin during the first 56 days 
after your bereavement, please let your line manager know you no 
longer wish to take it before the first day of the planned leave.

Where your leave was due to begin more than 56 days after your 
bereavement, please let your line manager know at least one week in 
advance that you wish to cancel it.

You are unable to cancel any parental bereavement leave that has 
already begun.

Taking bereavement leave will not affect entitlement to maternity or 
paternity leave, which is available to employees in the event of a 
stillbirth from 24 weeks of pregnancy.  Please see Maternity 
Scheme for more details.

7. Pay during parental bereavement leave

Although all employees are entitled to parental bereavement leave, in 
order to receive statutory parental bereavement pay, you must have:

 at least 26 weeks' continuous employment with us by the week 
before the one in which your child passed away (and still be 
employed by us on the date of the bereavement); and 

 normal weekly earnings in the eight weeks up to the week before 
your bereavement of at least the lower earnings limit for national 
insurance contribution purposes. 

However, the Council recognises the need to provide bereaved parents 
with as much support as possible, if you qualify for statutory parental 
bereavement pay, we will pay you your contractual pay during your 
leave not the statutory amount.  However, in order for this to be 
actioned, you need to give us notice of the weeks for which you wish to 
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claim parental bereavement pay, by signing the form attached as 
Appendix 1.

You must normally sign and return the form to the HR team or your line 
manager within 28 days of the first day for which you are claiming. 
However, if that is not possible, please sign and return the form as soon 
as you can.  You can scan it in or take a photo and send to 
jobs@npt.gov.uk if that is easier for you.

If you are unsure if you are entitled to statutory parental bereavement 
pay, please contact your line manager or email jobs@npt.gov.uk, or ring 
01639 686837 who will be able to advise you.

8. Rights during parental bereavement leave

During your leave, all the terms and conditions of your contract will 
continue.  For example, holiday entitlement continues to accrue and 
pension contributions will continue to be paid.

9. Support for Employees

Bereavement leave is intended to support employees in the immediate 
period around the death of a relative. However, the process of grief, the 
natural reaction and adjustment to loss and change may take a 
significant time and will be personal to each individual. 

If you have any concerns about the grieving process impacting on your 
work performance should discuss this in confidence with your line 
manager, to ensure that any reasonable adjustments that may be 
necessary are discussed and put in place.

It is important at this time that managers support you in your return to 
the full range of duties and responsibilities or to adjust your duties and 
responsibilities (if required).

Consideration can also be given at this time to you accessing the 
Council’s Flexible Working Policies which are available to access on the 
HR Intranet.

If you feel that you need more support to enable you to return to your full 
duties, you can also ask your manager to make a referral for you to visit 
the Council’s Occupational Health Unit.  

mailto:jobs@npt.gov.uk
mailto:jobs@npt.gov.uk
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In addition to this, there are various organisations and websites which 
may be able to support you at this time:-

Cruse Bereavement Care

www.cruse.org.uk
Tel: 01792 462845
Email: morgannwg@cruse.org.uk

Care for the Family 

www.careforthefamily.org.uk
Tel: 02920 810800
Email: mail@cff.org.uk

2 Wish Upon A Star

www.2wishuponastar.org.uk 
Tel: 01443 853125
Email: info@2wishuponastar.org.uk

Child Bereavement UK

www.childbereavementuk.org.uk
Tel: 0800 0288841

10. Culture and Diversity

The Council recognises that different cultures respond to death in 
significantly different ways.  If you observe any particular practices or 
need to have any special arrangements which necessitate you being off 
work at a particular time, please do not assume that your line manager is 
aware of any such requirements either personally or via a family 
member, colleague or your trade union.

Line managers who are unsure of how to respond to a bereaved 
employee from a different culture should ask the bereaved employee or 
someone else from their cultural group about what is appropriate.  If in 
doubt they should contact their designated HR Officer.

http://www.cruse.org.uk/
mailto:morgannwg@cruse.org.uk
http://www.careforthefamily.org.uk/
mailto:mail@cff.org.uk
http://www.2wishuponastar.org.uk/
mailto:info@2wishuponastar.org.uk
http://www.childbereavementuk.org.uk/


8

11. Review

This policy will be reviewed in 2 years, or sooner should any operational 
or legislative changes arise.
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APPENDIX ONE

PARENTAL BEREAVEMENT PAY FORM

We are very sorry for your loss and our thoughts are with you. We would like to express our sincere 
condolences. To ensure the smooth payment of your parental bereavement pay, please sign and 
date this form and return it to either your line manager or the HR Team at the address below.  You 
can scan it in or take a photo of it if this is easier and email it to jobs@npt.gov.uk

HR Team, The Quays, Brunel Way, Baglan Energy Park, Neath.  SA11 2GG

Please try to sign and return this form 28 days from the first day for which you are claiming parental 
bereavement pay.

Employee Name:

Pay No:
Job Title:
Directorate / Section:
Date of Child’s Death:
Weeks of parental bereavement leave for 
which I am claiming statutory parental 
bereavement pay:
I meet one of the conditions of entitlement to 
claim parental bereavement pay contained in 
the Notes section below.

Employee's signature:

Date:

Notes

You must meet one of the conditions of entitlement below to claim statutory parental bereavement 
pay. Please sign and return this declaration if any one of the following statements applies to you:

 I am the parent of the child.

 I am the partner of the child's parent. I lived in an enduring family relationship with the child 
and their parent.

 I am the "parent in fact" of the child. I was, for a continuous period of at least four weeks 
before the child passed away, living with the child and had "day-to-day responsibility" for 
the child, but I was not paid to care for the child.

 I am the child's adopter within the UK. The child was placed with me for adoption within the 
UK and the placement has not been disrupted.

 The child was living with me following their entry into the UK for the purpose of adoption 
and I have received official notification in respect of the child.

 I am the "natural parent" of a child who has passed away who is named in a court order, ie 
where a court orders some contact for an adopted child's birth parent.

 I am the "intended parent" of the child (ie a parent using a surrogate).


